 

DAWIA TUITION ASSISTANCE

The DON has established a tuition assistance program for employees filling designated acquisition positions including Acquisition Professional Community (APC) members. The program is intended to provide funding for tuition costs associated with meeting the statutory education requirements established by DAWIA (including requirements for memberships in the Acquisition Professional Community and career field certification education requirements).


SECNAVINST 5300.36 (Part 2, Chapter II, Para. 3) requires that each member of the Acquisition Workforce maintain a Career  Development Plan (CDP), such as the commonly used Individual Development Plan (IDP). All personnel requesting tuition assistance under this  program are required to maintain a CDP which includes the education goals and requirements for their positive/career field. AWTAP managers will ensure that students granted tuition assistance have documented these education goals and requirements in their CDP, Ref: DACM Web site at http://dacm.secnav,navy.mil, Policy and Guidance.


All requests for tuition assistance will be prioritized. In the event funding is insufficient to meet all requests, activities managing AWTAP funding will apply these priorities in determining which requests will be satisfied. Education requirements for all career fields can be found in the DoD 5000.52M and the annual DAU homepage (http://www.acq.osd.mil/dau)

PRIORITY 1:
First priority is given to tuition requests to meet statutory education standards (documented in DoD 5000.52M) for personnel seeking membership in the Acquisition Professional Community; GS-1102 series personnel and warranted contracting officers; and to meet mandatory education standards required for certification in the employee’s primary career field at their current level. Currently, education requirements for certification as listed in the DAU Catalog apply to members of the Contracting; Systems Planning, Research, Development and Engineering (SPRDE); and Test & Evaluation career fields;

PRIORITY 2:
Should sufficient funding be available, and after meeting all identified requirements under priority 1, tuition requests may be approved for personnel seeking to meet degree or semester hour education requirements in their career field specified as “desired” in the DAU Catalog, and education requirements (mandatory or desired) for other career fields in order to obtain subsidiary career field certification (cross-training). Approval of any requests for tuition assistance under this priority must be fully justifiable.

Payment is limited to courses taken at an accredited institution of higher learning that are needed to meet Priority 1 or 2 education needs.

All courses funded by this program are to be related to the acquisition business/management disciplines with the possible exception of certain electives required to meet degree program requirements.  Core business/management and acquisition-related courses will be funded before elective courses are authorized for tuition assistance.

Elective courses required to meet degree credit requirements will be funded; however, elective courses are to be in disciplines related to the course of study or acquisition-related disciplines. Any courses approved for funding that are not in acquisition related disciplines must be justified, including documentation of the requiring authority (college, state, or other documentation).

Tuition assistance in support of any one employee is limited to $6,000 per fiscal year. Employees must make satisfactory progress in completing course work. Non-government for funds paid to the education institution.

INITIAL TRAINING REQUEST FORM

1. Last Name, First Name, MI (Please Print)


2. Social Security Number

2. Course Title


4.  Course Code

List in Priority Order

1. __________

2. __________

3. __________
5. Date

1. __________

2. __________

3. __________
8. Duty

hours_______

   Non-Duty

hours_______

7a. College

      Course

Yes _____

No  _____
7b. College

      Course

      Number

__________
7c. College

      Course

      Hours

__________
7d. College

 Course Level

U ________

G ________
8. System Entry

    Date____________________

9. Serial Number

__________________________

10. Vendor Name and Vendor Address
11. Training Location



12. Home Address   Print on 1556?       Yes ____No ____
13. Pay Plan

14. Series/Rank _______________

15. Grade ____________

16. Position Title/Function

_____________________
17.  SEMDP

17a. SEMDP Participant ____________

17b. SEMDP Entry Year ____________

17c. SEMDP Graduation Year _______



18. Do you require special

Facilities? (check one)

Yes ______ No ______
19. Supervisory Level (Circle One)

8. Non-Supervisory

1. Supervisory

2. Managerial

3. Executive
22. Cost Information

Job Order Number                          ________________________________________

Tuition                                            ________________________________________

Fees                                                 ________________________________________

Travel                                             ________________________________________

Per Diem                                       _________________________________________

                    Total Cost: 

 

20. Organization Mailing

Address
21. What is your Training

Objective?




23. Office Phone
24. Employee UIC Number 


25. Priority                           (CIRCLE ONE)

                        1. Essential                         2. Needed

                                            3. Helpful
Payment (Circle One)

R    Regular

T    Paid on Travel Order
Additional Registration/Justification

Documents to be forwarded to HRO?

(circle one)                Yes     No

26. Purpose                            (Circle One)                                                                NOTE: ADVANCED PAYMENTS ARE NO LONGER AN AVAILABLE OPTION

1. Mission/Program Change                  3.  New Work Assignment                        5. Meet Future Staffing Needs                7. Trade/Craft Skills

2. New Technology                               4.  Improve Performance                           6. Develop Unavailable Skills                 8. Orientation

                                                                                                                                                                                                   9.AdultBasic Education                                

27. Formal Training Program                      (Circle One)

A. Apprenticeship Program                           F. Education Support                                  L. Safety Training-specialized                P. Upward Mobility Program

B. Centralized Intern Program                      G. ESDP Program                                       K. Project Office/Proj. Ldr.                    Q. Other-job related training not

C. Co-op Program                                         H. Long Term Training                              M. Supervisory Development                      directly associated with any of

D. DAWIA                                                     I. Management                                           N. Womens’s Executive Ldr (WEL)           the above

E. EEO Mandatory                                         J. National Technological Univ                 O. Worker Trainee Program                   S. SEMDP

28. TRAINEE AGREEMENT

I am not receiving any contributions, awards, or payments in connection with this training, from any other government agency or non-government

Organization and shall not accept such without first obtaining approval from the authorizing training official. I agree that should I fail to complete the

Requested training successfully, due to circumstances within my control, I will reimburse the agency for all training costs (excluding salary)

associated with my attendance.



TRAINEE’S SIGNATURE                                                                                  PRINTED NAME                                              DATE                            



29. SUPERVISOR’S SIGNATURE                                                                      PRINTED NAME                                              DATE



30. FISCAL OFFICER’S SIGNATURE                                                              PRINTED NAME                                               DATE



31. AUTHORIZING OFFICER’S SIGNATURE                                                 PRINTED NAME                                              DATE

PRIVACY ACT STATEMENT: AUTHORITY – The Government Employees Training Act of 1958                                    (U.S. Code, Title 5, Sections 4101 to 4118)

INITIAL TRAINING REQUEST FORM

NDW-NAWCAD  12410/28     (Rev. 11/97)

DAWIA TUITION ASSISTANCE

EDUCATION GOALS AND REQUIREMENTS


 Name                                                                                                               Competence Code: 

Telephone Number:                                                                              Acquisition Career Field:

EDUCATION: Document your degree(s) and other education goals and requirements below.

All degrees and courses must be taken at an accredited college or  university. Where noted, 

Acquisition related  business/management disciplines are:  accounting, business finance, law,

Contracts, purchasing, economics, industrial management, marketing, quantitative method, and

Organization and management. 


STATUTORY/MANDATORY EDUCATION REQUIREMENTS: Check all statutory requirements from the DoD 5000.52M that apply to your position.   (Priority One)

· A. Bachelor’s/Baccalaureate degree.

· B. 24 semester credit hours of study from among the disciplines noted above.

· C. 24 semester credit hours in your primary career field and 12 semester credit hours among the

           disciplines noted above or training in the disciplines noted above equivalent to the 12 semester 

           Credit hours requirement (sere DAU catalog for approved equivalent courses).


DESIRED EDUCATION IN YOUR PRIMARY CAREER FIELD. Check all desired education specified for your career field (current and higher levels) from the current DAU catalog. (Priority Two)

· A. 24 or more semester credit hours of undergraduate work, with emphasis in business.

· B. One or Two 3 Continuing Education Unit (CEU) technical courses in a test and evaluation specialty area.

· C. Bachelor’s/Baccalaureate degree. May require specified field  of study (see DAU catalog):

· D. Graduate studies in business administration or procurement

· E. Master’s degree. May require specified field or study (see DAU catalog):

· F. Advanced degree in engineering, physics, chemistry, operations research, mathematics. Management or related field.

OTHER EDUCATION GOALS AND REQUIREMENTS. Check all other categories of education.

· A. Subsidiary Career Field Certification (mandatory courses)

· Level I Certification _____________________________________
Career Field(s)

· Level II Certification ____________________________________ 
Career Field(s)

· Level III Certification ___________________________________ 
Career Field(s)

· B. Desired courses for subsidiary career field(s)

· Level I Certification ____________________________________
Career Field(s)

· Level II Certification ____________________________________
Career Field(s)

· Level III Certification :___________________________________
Career Field(s)


CRITERIA FOR THE ACQUISITION PROFESSIONAL COMMUNITY:

· A. Subsidiary Career Field Certification (mandatory courses)

Check all required education (other than required by status in your career field) needed to qualify for entry into the

DON Acquisition Professional Community:

· A. Bachelor’s/Baccalaureate degree.

· B. 24 semester credit hours of study from among the disciplines noted above.

· C. 24 semester credit hours in your primary career field and 12 semester credit hours from among the disciplines noted above or training in the disciplines noted above equivalent to the 12 semester credit hours requirement (see DAU catalog for approved equivalent courses).

EDUCATION: List all courses needed to meet the degree(s) and other education goals and requirements plan from page 1. All degrees and courses must be taken at an accredited institution of higher learning (college or university)

List Course of Work Applying for: (ie 24 credit hours, undergraduate, master)

1)

2)


   COURSES TITLE/NUMBER 
       EDUCATION INSTITUTION
          PLANNED
                  COURSE









     COURSE DATES
      COST

    



















I certify that I have discussed  this training plan with my supervisor. I also understand that

Approval for Dawia tuition assistance is based on availability of  funds and will not exceed

$6,000 per fiscal year. I understand that I must make satisfactory progress in completing

course work. Non completion and/or failure of a course may require the employee to repay           Employee Signature/ Date

the government for funds paid to the education institution.

SUPERVISOR CERTIFICATION: I certify that the information provided above is true and

Complete to the best of my knowledge.                                                                                              Supervisor  Signature/ Date
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