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Cell Phone



 FORMCHECKBOX 

Calling Card


     


     
















     








     
                         Name                                        Telephone Number
     Competency Code          Building
SIGMA Cost Center Code  

Chargeable Object / Statistical WBS  (for Monthly Usage Charges):


Chargeable Object / Statistical WBS  (for Cellular Telephone acquisition):                                            










     









     









     







Choice of Cellular Telephone Model:

Preferred Plan:        

                                                     (for options, visit www.verizonwireless.com)
Justification For Request:

     





























































APPROVING OFFICIAL:  
     



















     














     




Printed Name











                                     
Title





        





Competency Code

  Signature







 






          








Date

Submit to:

TELECOMMUNICATIONS OFFICE – Hangar 1

Attn:  Code 724200B

 Fax: 323-7242

Telecommunications Office Use Only


                                     Date Received:________________
Cellular Number: __________________    Plan: ___________________________     ESN#_____________ 

Calling Card Serial Number:_________________________________________

Telecom Office Representative Signature:   ______________________________________________

Remarks:


User/Receiver Signature: _______________________________________________

Affidavit and Receipt for Government-Issued Cellular Telephone/Calling Card

By accepting custody of this Government-issued cellular telephone/calling card, I agree to be the custodian of this product and to be bound by the below conditions.

a)
Cellular telephones/calling cards are to be used only for specific project requirements deemed appropriate by the Approving Official.  The use of these products/services is intended to maximize operational efficiency and communication and reduce costs in the execution of official business.  Unauthorized use of a cellular telephone/calling card is prohibited.

b)
The Telecommunications Office will send monthly usage reports to the custodians of cellular telephone services and/or calling cards.  Custodians are responsible for reviewing this information for credibility and should request detail usage data when a problem is suspected.  This process provides a necessary safeguard against fraud, waste, and abuse and is in compliance with government audit processes. 

c)
The custodian will reimburse the Government for unauthorized, personal telephone calls made using a cellular telephone/calling card.  Reimbursement to the Government does NOT exempt custodians from disciplinary action if appropriate. 

d)
Custodians must notify the Telecommunications Office, via written communication, for cancellation of cell phone service/calling card.  Custodians and their respective organization/ competency will continue to be liable for equipment and usage until this notification is received.
e)
Custodians and competencies are responsible for the reimbursement of loaner equipment which has sustained damage while in the possession of the custodian.

f)
Cellular telephone custodians are reminded that they have non-secure voice capability.  As such, they may be used for unclassified conversations only.  



Cellular Telephone Number:__________________________

Calling Card Serial Number: __________________________

	CUSTODIAN:
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Signature
	
	Comp Code / Organization
	
	Bldg
	
	Printed Name
	
	Date














If your equipment has been lost, stolen or transferred, please contact the Telecom Office as soon as possible.  You will be responsible for any charges incurred.


