SAF- TM- 5100

CHAPTER 23

ERGONOM CS PROGRAM

1. Purpose. This chapter establishes requirenments and procedures to guide
personnel to effectively mnimze and control cunul ative trauma di sorders
(CTD), including back injury prevention (BIP).

2. Action. Aggressive and coordi nated managenent and enpl oyee action is
necessary for the prevention of (CTD) and for this reason the Naval Air

Engi neering Station Commandi ng Officer places primary responsibility for this
program ef fecti veness with managenent and first |ine supervisors. Managenent
shall insure that effected enpl oyees are included in a teameffort to
acconplish this m ssion.

3. Responsibilities.

a Local Medical Occupational Health Branch Cinic Oficer in Charge.
Shal | provide support for this programas foll ows:

(1) Provide nmedical protocols and prograns for evaluating and
treating occupational (CTD).

(2) Assist Safety Oficer, Managenent and Conpensati on Manager to
devel op physical exam nations for the follow ng considerations:

(a) Preplacenment exam nations and training for high risk
occupati ons.
(b) Periodic physical evaluations for high risk personnel

(c) Medical evaluations and rehabilitation treatnent for
i njured personnel

(d) Define injured personnel physical capacities for their
light duty early return to work

(e) Coordinate with Safety O ficer to devel op nmanagenent
and enpl oyee training prograns for the prevention and reduction of (CTD).

b. Human Resources Departnent Conpensation O ficer. Shall support this
programon the follow ng issues:

(1) Coordinate with medical personnel, Safety Oficer and
management for inplenmenting a light duty, return to work program for injured
per sonnel

(2) Maintain records for nedical and compensation injury costs.

c. Managenent. Shall actively support this programon the follow ng
ar eas.
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(1) 1In coordination with Safety O ficer establish ergononic teans
conpri sed of enpl oyees, supervisors and/or enployee representatives.

(2) Insure that personnel attend available training for the (CTD)
recogni tion and hazard contr ol

(3) Assign ergonomc teans to survey high risk operations and to
generate recomendations that will effectively reduce and/or elimnate (CTD)
concerns.

d. Cccupational Safety and Health Oficer (OSH). |Is the ergonom cs
program manager responsible to insure program conpliance with reference (a).
In addition inplenments the follow ng actions:

(1) Establish a separate funding within the safety office budget
for the support of this ergononic program in the follow ng areas:

(a) Provide ergonomcs training for managenent and
enpl oyees on (CTD) hazard recognition and control

(b) Provide ergonom c engi neering/technical training for
saf ety personnel and engineers that are involved in facilities design
equi pnent installation, work process application and sel ection/ use of hand
t ool s.

(c) In coordination with nedical personnel, purchase and
i ssue ergonom ¢ equi pnent to injured enpl oyees.

(d) Administers contract services for specialized ergononic
surveys and or training.

(2) Miintains and analyze nmishap data to identify injury trends,
hi gh ri sk operations/occupati ons.

(3) Devel ops m shap prevention action plans and assists
managenment in their inplenmentation.

(4) Review facilities designs, equipnment/tools purchasing, work
process’s and operations.

(5) Assist managenent to devel op and apply administrative
controls for the prevention of (CTD) as outlined in reference (a).

(6) Insures management and enpl oyees are famliar with the
attached | ocal operating procedures for ergonom c services.
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