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From:
Safety Department, Occupational Safety and Health  

Subj:
FY04 OCCUPATIONAL SAFETY AND HEALTH TRAINING PLAN

Ref:
(a) CFR 29 Parts 1910/1960


(b) OPNAVINST 5100.23 Series


(c) NAESINST 5100.1 Series

Encl:
(1) Safety Training Standard Operating Procedure (SOP)

            (2) Safety Training Course Guide

(3) Suggested Monthly Supervisory Training Course Schedule

            (4) Occupational Safety and Health Training Calendar Schedule

            (5) Training Requirements IDP Department Form

(6) Safety Training Attendance Form


(7) Safety Training Program Feedback Form

1.  References (a) through (c) require that Occupational Safety and Health (OSH) training be provided to all employees on a periodic basis.  This training is accomplished by a variety of methods, such as Safety Department personnel visiting worksites and training employees in specific areas of Safety and Health. Enclosure (1) Safety Training Standard Operating Procedure (SOP) enclosure (2) Safety Training Course Guide details specific safety training for managers, supervisors, training leaders, training coordinators and employees. Enclosure (3) Suggested Monthly Supervisory Training Course Schedule is often referred to as Shop or Office Stand up Safety Training.  This suggested training schedule provides supervisors with topics to be used for monthly stand up safety meetings (training) as per reference (b). Enclosure (4) Occupational Safety and Health Training Calendar Schedule details what training the OSH Office provides throughout the year. Enclosure (5) Training Requirements Individual Development Plan (IDP) for Departments.  The IDP provides supervisors with guidance as to what training is required by personnel in various departments. After completion of Stand-Up safety training enclosure (6) will be completed and entered into Tips by the Department and forwarded to the Safety Department,        mailstop 5-1.  Enclosure (7) Safety Training Program Feedback Form.

2.  The Public Safety Department Newsletter comes out monthly via e-mail to all hands and is an excellent source for supervisors to use for their stand-up safety meetings. 

3.  If you require additional information/assistance concerning OSH training, please contact Mr. Bruce Fredericks, Safety Training Coordinator at extension 7847. 

                                                                                  STEPHEN RUDOWSKI
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