IN-HOUSE TRAINING FORM*�
�
* Education, developmental activities and training taken within the organization�
�
1.  Last Name, First Name, MI�
2.  Social Security Number


�
�
3.  Competency Code/Supervisor (Please Print):�
4.  Office Telephone:


�
�
5.         Topic of Training�
6.  Course Code�
7.   Dates


  To      From�
8.  Hours�
9.       Supplier of Training


�
10.  System Entry Date�
11.  TIPS Serial       Number�
�
�
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12.  TRAINEE’S SIGNATURE:�
13. SUPERVISOR’S SIGNATURE:


�
�
14.Types of In-HouseTraining and Course Codes


*  In-House Instruction , Course Code No. 254056                                                                  *   New Equipment Training /Familiarization , Course Code No. 254073


*  Lunch-time Seminars, Course Code No. 254058                                                                 *  Shadowing, Course Code No. 254074


*  Mentoring , Course Code No. 254065                                                                                 *  Structured Video Courses/CD-ROM Training , Course Code No. 254075


*  Self-Directed Instruction (job related, research, reading books, periodicals, journals) , Course Code No. 254067


*  Cross Training (to do a different job; includes on-the-job training), Course Code No.  254068                          


*  Developmental Assignments (temporary details, special assignments, rotational assignments) , Course Code No. 254071


*  Conferences/Meetings (not documented on a DD-1556)  where the intent of the event is instruction in the use or application of


    equipment, process or research methodology), Course Code No. 254072�
�
PRIVACY ACT STATEMENT:  Authority - The Government Employee Training Act of 1958


(U.S. Code, Title 5, Sections 4101 to 4118)�
�



